Manchester City Council

Job Description

Travel Trainer, Grade 5

The jobholder reports to the Senior Manager and the Travel Training Team Manager.  Main contacts of the job include students, parents/carers & families, service staff, school staff, therapists and other relevant agencies

_____________________________________________________________

Main purposes of the job:

· To train young disabled people to independent use of public transport between home and educational establishment. 

· To enable quality, inclusion, access and achievement for all students

· To work with children and young people with Special Educational Needs. 
· To promote the independence and autonomy of all students 

· To encourage and enable students’ social, emotional, intellectual and physical development and promote their spiritual, moral and cultural understanding

· To plan, prepare and deliver individual Travel Training Programmes including route planning and risk assessment. 
· To contribute to the planning, management, monitoring and evaluation of student development by working flexibly and in such a way that all students develop skills effectively

· To work flexibly as part of a team and individually to provide a programme for all students within the framework of the aims and policies of the organisation

· To conduct home visits and work constructively with parents.

· To produce and deliver introduction sessions in schools. 

· To carry out all duties in accordance with the organisation and City Council policies.

______________________________________________________________

Main Duties:

Support for students:

1. To assess the suitability and capability of prospective trainees by liaisoning with parents and schools.

2. To work with all students, under the guidance of the Travel Training Manager to create and deliver the individual Travel Training Programmes 

3. To keep up to date records of all work and produce end of placement reports and achievement. 
4. To assume Travel Trainer responsibility for individual students

5. To provide written and other information about identified students as required

6. To work on a 1:1, small group or team basis with the students as required

7. To establish good relationships with the students, taking on role model by presenting a positive personal image and responding appropriately to individual needs

8. To actively promote equal opportunities and support students in dealing with discrimination and inequalities

9. To support students in travel to and from school/home/work experience placements 
10. To report all accidents involving students, following the agreed procedures

Support for management:

11. To keep accurate timesheets and holidays taken on a weekly basis.

12. To liaise and work with parents/carers, schools, therapists and professionals from outside agencies to provide a unified approach to development of students’ skills.

13. Monitor student response to skill activities and accurately record and report on achievement and progress

14. Assist in development/annual review/adaptation of the individual  programmes 
15. To attend home visits, review meetings and transition meetings.
16. Undertake student record keeping and updating records, and photocopying and scanning as necessary

17. Provide accurate records of any monies spent

18.  To contribute to reviewing or compilation of risk assessments as required 
Support for Independence Development:

19. To provide support in all areas of independence development relating to travel
20. To plan and implement the agreed individual Travel Training Programmes, adapting training according to students’ needs and abilities

21. To manage and use appropriate resources to enhance the effectiveness of life skills and independence development

Support for the Service:

22. To work as a team or individually to ensure and maintain a safe environment, checking materials and personal equipment for defects, carrying out risk assessments and implementing them to Health and Safety Guidelines

23. To be aware of and comply with Child Protection procedures, health and safety and security procedures, confidentiality and data protection, reporting any concerns to the relevant member of staff

24. To attend staff meetings and in-service training events

25. To make valuable contributions to and participate in the full life of the service 

26. To participate in new initiatives and future changes in improvements to service delivery

27. To maintain good relationships with colleagues and work together as a team

28.  To provide appropriate guidance and supervision and assist in the training and development of new staff as appropriate

29. To attend relevant training to acquire and update knowledge and skills relevant the position and personal development 

30. To be involved in the promotion of the service

______________________________________________________________

The Resource Worker must carry out his or her duties with full regard and commitment to the Governing Body and City Council Policies.

Where the post holder is disabled, every effort will be made to supply all necessary adaptations or equipment to allow them to carry out all the duties of the job. If, however, a certain task proves to be unachievable, job redesign will be fully considered.

Manchester City Council

Person Specification

Travel Trainer
For this post we are looking for:

Experience of working with people with varying needs and abilities

An awareness of the social, emotional, intellectual and physical development of young people

Ability to recognise the rights of young people who experience additional needs to make decisions and to be able to relate in a non-patronising manner

Ability to demonstrate an understanding of and commitment to equal opportunities in particular to independence

The skills to assess the personal and independence development needs of students with complex needs

Ability to liaise with other professionals to plan and implement specific programmes based on joint assessment

Ability to write coherently to enable good report writing, general correspondence and independence development programme

IT skills, in word processing

Ability to listen and respond to discussion

Ability to communicate clearly and sensitively with children, young people and adults, individually and in groups

Ability to acquire new skills and have a sound knowledge of relevant developments nationally

Ability to demonstrate knowledge and skills that contribute to ensuring non-racist and non-sexist working and learning environments

Ability to demonstrate sound experience of working with young people

Ability to demonstrate a belief in working with parents and partners

 Personal Style and Behaviour

Demonstrate a commitment to professional development through regular and relevant personal training and development activities

      Personal commitment to continuous service improvement and development of improved working practices, in conjunction with relevant senior managers.

To be passionate about the opportunity to make positive contributions to the development of young people

To have a positive outlook and solution seeking approach to challenges

Ability to complete tasks to required timescales

Willingness to adapt to changing workload demands

Willingness to work flexibly

Willingness to undertake training as required
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